JTA Logon Request

Please fax this form to WID at (916) 654-9586

Attention:  Automation Customer Support Unit/JTA Helpdesk

NOTE:  This form is used to add or delete users to the Job Training Automation (JTA) system.  Please fill out this form and fax it to the number above.  It normally takes one business week to process a new logon, one business week to process a change to an existing logon, and 2 days to delete an existing logon.  Command line access is only for MIS Administrators.  The MIS Administrator must sign the form.
If you need JTA access for expenditure reporting or access to request a cash drawdown from your WIA grant, please call the Cash Help Desk at (916) 654-7868. 

	Date of Request
	Subgrantee Code
	Requesting Subgrantee/Organization
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	Type of Request Add (A), Delete (D), or Change (C)
	Command Line Access

Yes (Y) No (N)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	       /  

	Print Name  /  Signature of MIS Administrator

	Phone #:       
	Fax #:       

	Email Address:       
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